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JANUARY 2027

D

Customer Service Excellence and Client Relations for

LCCl/01/27 G ard Call Cortre O s 5 Days 18 - 22 Jan Mponela MK950,000.00
LCC/02/27 Supervisory Skills and Performance Appraisal 5 Days 18 - 22 Jan Mponela MK950,000.00
r r
lcc il s - e e 5 Days 2529 Jan Mponela MK$50,000.00
Assistants/Messengers
LCC/04/27 Electronic Records Management Training 5 Days 25-29 Jan Mponela MK950,000.00

FEBRUARY 2027

H

Customer Service and Professional Ethics for Drivers and

LCC/05/27 Choeins 5 Days 8-12Feb Mponela MK$50,000.00
LCC/06/27 Orientation Skills Development for Security Officers 5 Days 8-12Feb Mponela ] MK950,000.00
LCC/07/27  Office Administration and Protocol for Administrative Officers 3 Days 22 - 24 Feb Livingstonia Beach ] MK1,200,000.00
LCC/08/27 ‘E‘L;’gg‘;’ NHGTRSHOR KT S CCHRCRI Saes WC etk inne 3 Days 22 — 24 Feb Livingstonia Beach  MK2,000,000.00
LCC/09/27 Safety and Hygiene for Laboratory Attendants 5 Days 12 - 16 March Mponela ] MK950,000.00
LCC/10/27 Basic ICT for Office Assistants 5 Days 12 - 16 March Mponela ] MK950,000.00
LCC/11/27 Pre- Retirement and Pension Planning 3 Days 26 — 30 March Salima ' MK1,200,000.00

LCC/2/27 Al Executive for Administrative Assistants (fee include take

5 Days 26 - 30 March Salima MK2,000,000.00
home Laptop)
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APRIL 2027
LCC/3/27 Office Management and Hygiene for Office Assistants and 5 Days 12 - 16 April Mponela MK950,000.00
Support Staff
r
LCC/14/27 Al for Accounts Personnel (fee include take home Laptop) 5 Days 12 - 16 April Mponela MK2,000,000.00
r
LCC/5/27 Leadership ar_wd Office Management for Secretaries and § Days 26 - 30 Apri Mponela MK950,000.00
Personal Assistants
LCC/16/27 Transport Logistics and Fleet Management 5 Days 26 — 30 April Mponela MK950,000.00
MAY 2027
LCC/17/127 Data Analysis and Visualization 5 Days 3 -7 May Mponela MK950,000.00
LCC/8/27 Advanc_ed Corporate Security, Intelligence, Risk & VIP 5 Days 37 May Mponela MK950,000.00
Protection
LCC/19/27 Customer Service Excellence Strategy for Managers 5 Days 24 - 28 May Mponela MK950,000.00
r
LBy PReNe Tasng aii MORAgesnon of Recings using Al v 5 Days 24 — 28 May Mponela MK2,000,000.00
Administrative Assistants
JUNE 2027
LCC/21/27 Pre-retirement and Pension Planning 3 Days 7 -9 June Mponela MK950,000.00
LCC/22/27 Customer Care and Communication Toolkit for Frontline § Days e D0 Mponela MK950,000.00
Excellence
L4
LCC/23/27  Stores and Inventory Management 5 Days 21 - 25 June Mponela MK950,000.00
LCC/24/27 Office Operations and Etiquette for Office Assistants and 5 Days 21 — 25 June Mponela MK950,000.00

Support Staff
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JULY 2027

Skills Development Training for Assistant Human Resource

LCCi25/27 Officers 5 Days 12 -16 July Mponela MK950,000.00

LCCI26/27 :gﬁ:'{ig i‘g;:ﬂ fL"; ;‘;;;’“"‘S I 5 Days 12 16 July Mponela MK2,000,000.00

LCC/27/127 Project Planning and Proposal writing 3 Days 26 - 28 July Mponela ’ MK950,000.00

LCC/28/27 Safety and Hygiene for laboratory Attendants 5 Days 26 — 28 July Mponela ' MK$950,000.00
AUGUST 2027

LCC/29/27 Risk Management and Internal Audit 5 Days 9-13Aug Mponela ' MK950,000.00

.

LCCI30/27 azi:;“gér:ﬁg?astgu;;ag‘:fi ':;e““"“ RIS 5 Days 9 13 Aug Mponela MK950,000.00

LCC/31/127 Transport Logistics and Fleet Management 5 Days 23 -27 Aug Mponela ' MK950,000.00

LCC/32/127 Stores and Inventory Management Skills Training 5 Days 23 - 27 Aug Mponela ’ MK950,000.00
SEPTEMBER 2027

LCC/33/127 Project Management Skills Training 3 Days 6 - 8 Sept. Salima ’ MK950,000.00

LCC/34/27 Annual National Conference for Administrative Assistants 3 Days 6 — 8 Sept. Nkopola Mangochi ; MK1,500,000.00

LCC/35/27 Change Management and Organizational Development 5 Days 20 - 24 Sept. Mponela ’ MK950,000.00

LCC/36/27 Customer Service and Professional Ethics for Drivers and 5 Days 20 - 24 Sept Mponela ' MK950,000.00

Chauffeurs

LCC 2027

Tiraimimg Callendar




‘ I Hunlu?g Training, 'Tnaiillqlr Made Training
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OCTOBER 2027
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|

Customer Service and Communication Toolkit for Frontline

LCC/37/127 il Gl Coctis OB G 5 Days 4 -8 Oct Hapuwani Mulanje MK950,000.00
L4
LCC/38/27 Pre-retirement and Pension Planning 5 Days 4 -8 Oct Hapuwani Mulanje MK950,000.00
r
LCC/39/27 Office Management and Hygiene for Office Assistants and 5 Days 25 _ 29 Oct Mponela MK950,000.00
Support Staff
LCC/40/27 Al for Executive Administrative Assistants (fee include take 5 Days 25 _ 29 Oct Mponela MK2,000,000.00

home laptop)

NOVEMBER 2027

H

LCC/41/27 ICT for Drivers and Chauffeurs 5 Days 8 — 10 Nov. Mponela MK950,000.00
LCC/42/127 Emotional Intelligence and Etiquette 5 Days 8 — 10 Nov. Mponela ] MK950,000.00
LCC/43/127  Strategic Leadership, Innovation & Al-Driven Transformation 3 Days 22 — 24 Nov. Arusha Tanzania $1,700
LCCl44/27 Leadership & Office Management Workshop for Executive 3 Days 29 _ 24 Nov Anshel Tancania $1.700

Administrative Assistants

DECEMBER 2027
LCC/45/127 Office Management and Personal Effectiveness 5 Days 6 - 10 Dec. Mponela MK950,000.00
LCC/46/27 Leadership & Office Management Training for Managers 3 Days 6 - 10 Dec. Mponela MK950,000.00
LCC/47/27 Transport Logistics and Fleet Management 3 Days 13- 15 Dec. Livingstonia Beach MK1,200,000.00
LCCHEEy TUe TORG G Manademen ol mesigs tSeig 20 or 3 Days 13-15Dec.  LivingstoniaBeach  MK2,000,000.00
Administrative Assistants
ADDRESS: COMNTACT

MANAGING DIRECTOR

The Mamaging Diinector

Phone : DE8840130 J DB0BA01310
Email : lcc.ac.nmw

Lillomgwe Commercial College
P. D Box 20572, Kaweale,Lilongwe 2

Chiirmaerriwe M. Pihiri

Websibe: Itz loe.ae. mw
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